
‘’MORE THAN JUST YOUR AVERAGE

PAYROLL SERVICE’’



Outsourced Payroll Service

• We calculate all Tax  & NI deductions
• We calculate all sick, maternity, paternity & holiday pay
• Pension, health care, absence deductions and reimbursements
• Can process weekly, fortnightly, four-weekly & monthly payslips
• Security sealed payslips are available



Contingency Payroll
If you were unable to process the payroll what would you do?

Reasons for this are:

• Sickness
• Holidays
• Maternity/Paternity Leave
• Computer failure or crash
• Fire
• Stuck abroad
• Data Lose
• Emergencies

We step in when your system fails!



Construction Industry Scheme (CIS)

• We will submit all your CIS contractors monthly returns online
• Produce of all your subcontractor pay statements
• Reclaim any and all CIS tax suffered through the year
• Verify all your new subcontractors within the hour
• Compliance advice & support regarding the Construction Industry Scheme



Recorded Delivery

• All completed works are sent via recorded delivery
• Giving you added security for your sensitive payroll data 
• You must sign for our work on it’s delivery
• Unsigned for documents are traceable and returned to us
• Receive your staff payslips the very next day



Green Business

Alternatively!

• Have your payslips emailed to you the very same day
• Boast your green credentials through your marketing
• Emails can be password protected for your added business security



BACS Payments

• We can undertake the completion of your BACS payments to staff.
• Staff are paid correctly on time every time.
• Frees up your time to run your business. 



HR and Employment Law Support

Powered By:

All our customers have Free access to HR 
& employment law support, plat-formed 

through our website.

www.citylightspps.com

• Free customer questions & answers support

• Responses received within 24 hours

• Phone responses will be made when email is 
deemed not to be adequate.

• Access to a Free 30 min consultation with an 
HR consultant .

http://www.practical-hr.co.uk/http:/www.practical-hr.co.uk/
http://www.citylightspps.com/hr_support.php
http://www.citylightspps.com/hr_support.php
http://www.citylightspps.com/


ORB Membership

Group Surgeries

• 24/7 Legal Advice Helpline

• Financial surgeries delivered to employees

• Utility saving surgeries delivered to employees

• ORB Membership

• Entry into the Responsible Business Directory

• Use of the ORB Logo to place on your marketing 
materials.

• Discounts on a range of other employee related 
products and services

Benefits Package

Group Surgeries

https://www.utilitywarehouse.co.uk/home/


Our Guarantees

• Best Price – We will match or beat any like for like quote

• Money Back – We will refund you immediately if work is unsatisfactory

• Service – We aim for a 30 minutes response if we can’t attend your call



Newsletters & Articles

Articles Blog Monthly Newsletter
Register online @

www.citylightspps.com

Example Topics:

• Tax exiles under threat 
following court ruling

• Annual Coding: Multiple 
or incorrect Coding Notices

Follow us on:

http://www.payrollservices-cisscheme.blogspot.com/
http://www.citylightspps.com/payroll-home.php
http://www.twitter.com/Citylightspps
http://www.linkedin.com/myprofile?trk=hb_pro


Instant Free Quotations

Obtain Instant FREE quotations  
through our website for both

payroll & CIS services.

www.citylightspps.com

The price we quote is the price you pay.
There are no additional extras

•No set up fees
•No year end fees

•No starter & leaver fees

http://www.citylightspps.com/payroll_services.php


No Obligation 30 Day Trial 

• Unlimited payroll support
• Full set up of scheme
• Wages fully processed
• Access to HR support services

• Detailed wage reports
• BACS payments made
• Guarantee cover
• Full CIS services

Register  for  a FREE trial @ www.citylightspps.com

http://www.citylightspps.com/free_trial.php


Changing Your Payroll Process

1. We visit you at your business

2. We facilitate the complete change over of payroll data

3. We work side by side with you and your Accountant for your benefit



Contact Us

To find out more contact us on

Tel: 0844 576 33 08 or Email: info@citylightspps.com

Useful Links

Our Website Responsible Business Package

HR Support Page Utilities Discount Club 

Newsletter Archive Managing your Wealth

Blog Pages Making Money Simple

Facebook ORB Membership

Twitter Your HR Services

Linked in Company Health Checker

mailto:info@citylightspps.com
http://www.citylightspps.com/your_business.php
http://www.citylightspps.com/hr_support.php
https://www.utilitywarehouse.co.uk/home/index.taf?exref=e55303
http://www.citylightspps.com/newsletter.php
http://www.sjp.co.uk/portal/internet/productsservices;jsessionid=HZKP2XJFNIACSCWDY4LCFEY?_DARGS=/portal/templates/html/sjp/fragments/first_level_menu.jsp.2_A&_DAV=300012&dsource=First+Level+Menu+-+Our+Services
http://payrollservices-cisscheme.blogspot.com/
http://lifeukfinancial.com/free-member.aspx
http://www.facebook.com/home.php
http://www.orbuk.org.uk/
http://twitter.com/Citylightspps
http://www.yourhrservices.co.uk/
http://www.linkedin.com/myprofile?trk=hb_pro
http://www.virtual-healthclub.com/

